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TowN or WEST SENECA

SHEILA M. MRBECAN
TOWN S!SPBRVISOR

To: Fellow Town Board Members

From: Sheila M. Meegan, Town Supervisor

Date: April 12,2012

Re:  Creation of Recreatlon Leader (Competitive)

Per the attached communication, kindly move to create the position of Recreation Leader

(Competitive) and further authorize the Supervisor ta complete and sign the necessary forms
with Erie County Personnel,
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COUNTY OF ERIE
MARK C. POLONCARZ

COUNTY EXECUTIVE

April 5, 2012

Ms. Sheila M. Meegan, Town of West Seneca Supervisor
West Seneca Town Hall

1250 Union Road

West Seneca, NY 14224

Dear Supervisor Meegan:

We have received your PO-17 form outlining the duties of the new position that you
anticipate establishing in your town.

Enclosed you will find two copies of the New Position Duties Statement. Section 7 has been
completed to indicate what the title of the position should be:

(1) RECREATION LEADER (COMPETITIVE)
When the creation of the position has been finally approved by the Board, please complete

Section 8 of the enclosed forms, returning the original copy for our files,

Sincerely,

John W, Greenan
Comumissioner of Personnel

Tami L. Burns DiCioccio
Municipal Personnel Consultant

JWG:TBD:ceb
Encl
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Form PO-17 NEWPOSITION DUTIES STATEMENT Date____ - Qe
Rev, 1/89 ' ] A From: '
- R ecRrenT 0 'J LEADE R County Da-pt
Town (AEST DEME O
To: Vlllagc '
-PERSONNEL OFFICER County of Erie Schaol’ Dists., -
Edward-A. Rath County Offlce Bldg.- ‘Special Dists,

95 FranklinStreet
Buffalo, New:York 14202

Pursuant w the provisiens of Section 22, of the Tivil Service Law, | am submitting statemiént of
duties of propesed new position. (NOTE: Department head or other-aytharity requesting the ¢reation of 8 new
position, shall-prepare a description for-each new positionta be ceated except that one description may-caver iwo
or mora identizal positiong n the samo unit. Send three typud copies 10 the Peisonnel Offdcer )

1. DESCRIPTION OF DUTIES! Descrlbo the work ih sufficient detail 10 glve.a clear word picture of the job. Use a

PER CENT separate paragraph for each kind of work and dascribe the more important or time-
OF consuming duties first. In the left column, estimate how the total working. time is
WORK TIME | divided,
, m~mammmmmiﬁﬂmofamlawﬂmm
[‘00% wasmllplaydmmmmmmimwmm

Ommimthamamdmg intercet end age group; gives Individaal ot
group instructions; schadiles contests end special events;

Mesmbsaﬂmeoffaciuﬁnsmdequimmt-wvimmm
inmwre safety of participdnte; acts ss & referes ar.

mmmwmmvimwmtmmw :
asslat with the in other. areas

Ropresents the directur and dapartment on panels and t_:qmiﬁtees i

(Attach.additional sheets is more space is needed)
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| 2 Nsmusand Titler of Persons Supervipng this position {General, Orrect; Adminigtratie, ete.)

NAME VITLE TYPE OF SURERVISION.
MARY Josari A K DiRCron: Sevons/Recacationy Yorzt  DrRees
3 Namésand Titles of Persons S,uéémsedAby'émployge inthiy poiition

NAME “TIYLE TYPE OF SUPERVISIQN

Qe PART TiME £mProfess D AT

IR THa  AaticaTion) DaPats st
& Namgyund Trles ot Persortdoing substentially the ssme kind wnd level-of work as will bedone by the incumbent of this new pagrion.-
NAME TITLE LOCATION DR ROSITION

N/a

5. What minimum qualifications g0 you think showld be regquired for this postion?-{High Sehest. College, Degrees, etc, plus years of
experignce)

Graduaticm from rocionall ; . N

Pyidint reglonally acéredited or NYS ragistsred four (4
gﬁﬁgaf%%:egecz:‘c:iai:grsi.ty virith a Bachelor's de, r‘f‘e fﬁrg‘syizglc“
: Lion, recrrailen or related fiold and on rear o :
in the physical educetion or reeroation ggé;g? o;) year of experience

Essentini knowledge. skifls and abilitees:

recreational activities; good: knowledos of the mettheds of @Mﬁu
f“"’““m%ﬁ? ;uﬁmm:a :mama the interest of participants; ability to render
of the paire Riysical condition commensurate with the

€ r —

{6 AsDepartment Nead (or othérAuthoray) Teortify the above statements are accurate and compléta.

oaekfih 015 T Towny 5o Pafi Som,

CERTIFICIATE OF PERSONNEL OFFICER

Y. inaccordancewith the provitions of Chvil Service Law; Sactian 22, the ERIE COUNTY PERSONNEL OFFICER-carsifley that the.appropiiate cwvil-
sarvice tithe for the position descrrbed is
(1) RECREATION LEADER (COMPETITIVE)

Date: - gnatys -
“ i - QoK. S YT CTPPN A QP

ACTION BY LEGISLATIVE SODY.OR QTHER APPROVING AUTHORITY. )

8. Crestion of dexcribad potitien.

Approvid

‘Dissppreved

Date: . Signature:

RETURN ONE COMBLETE COPY TO PERSONNEL OFFICER- Atter complating Sec. 8 when position(s) are spproved



